Guidelines to Committee Member Responsibilities 
and Standards of Performance

Committee members who serve on TADDAC, CRSAC, or EPAC are expected to maintain a level of involvement and communication as outlined below. These terms are not mandated by the Charter, but are anticipated levels of participation.
1. Be familiar with the Charters, Contract Administrator contract, proposed as well as passed Legislation relevant to the program, CPUC Resolutions and Orders, and DDTP Programs. 

2. File a Conflict of Interest form with the CPUC and abide by the rules therein.

3. Stay current on issues relating to DDTP matters in relation to your constituency and respective Committee.

4. Read the Committee Binder prior to attending the monthly meeting.

5. Be prepared for discussion based upon the Agenda and contents of said Binder.

6. Become familiar with and abide by the Bagley-Keene Open Meeting Act, Roberts Rules of Order and general Parliamentary Procedure. 

7. Be available to communicate via email daily as needed. The rules of Bagley Keene must be adhered to in correspondence, in that no substantive discussions of committee business, or votes can be made outside of the public meeting. 
8. Be available to communicate via teleconference as needed.

9. Be attentive to communications between the TADDAC, CRSAC, and EPAC Committees.

10. Respond in a timely fashion to communications from other Committee Members, Contract Administrator, or CPUC staff.

11. Be willing to compose correspondence to the other Committees, the CPUC, or other designated recipients upon request.

12. Be willing to attend occasional extra meetings without per diem payment, if requested by the Committee Chair or the CPUC, with only expenses reimbursed.

13. Participate as an active working member of a Task Force or Work Group on a regular basis, if requested by the Committee Chair or the CPUC.

14. Be personally familiar with the operations of the DDTP. 

15. Visit a Service Center and attend an Outreach event.

16. Submit thoroughly and correctly completed Travel and Expense Claim Forms to the Committee Coordinator.

17. Help to promote the Program within your disability constituency group and the community at large.

18. In all public forums, represent your statements and comments as being your Committee’s position only when your Committee has discussed and agreed to the position.

19. Submit the completed Committee Member Constituency Contact Report quarterly.
20. Attend all meetings in-person. Phone attendance in the case of verifiable emergencies is accepted.

21. Arrive on time for Committee Meetings and stay to the end of the meeting.

22. Optimally, select a Proxy representing the member’s constituency, upon accepting Committee Membership. The Proxy will go through a Conflict of Interest review with the CPUC, and should be available to attend a Committee meeting if a Committee Member is absent.

