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PUBLIC MEETING AGENDA 
I. Introductory Remarks from the CPUC and Shelley Bergum, California Communications Access Foundation, the Administrative Contractor: 
[Shelley Bergum and Linda Gustafson will introduce the day’s program.]      10 minutes
II.       Program Initiatives:


     [Jonathan Lakritz, Program Manager, CPUC Communications 

     Division, will provide an update on Program initiatives for the New 

     Year.]  20 minutes


III.      DDTP Advisory Committee Duties and Charters: 
 A. Constituencies represented on each committee and the roles of Officers and Liaisons [Helen Mickiewicz, Assistant General Counsel, CPUC Legal and Linda Gustafson, Supervisor, CPUC Communications Division will introduce the Committee charters and describe the different seats and their respective constituencies and will define the roles of the various officers and liaisons, as well as terms of service.]  40 minutes
 B. Member Responsibilities & Expectations [CPUC staff and Committee members will discuss the major duties and responsibilities of each of the Committees and their members as defined by the charters. They will also discuss standard, common practices of successful boards and committees.] 15 minutes
IV.     The Bagley-Keene Open Meeting Act: 

      [Helen Mickiewicz, Assistant General Counsel, CPUC Legal will    
      discuss the Bagley-Keene Act and its implications for how the 
  
      Committees conduct their business.]   
35 minutes
V.      Lunch Break 12:00 – 1:00
VI.      Committee Meeting Guidelines: 
          A. Robert’s Rules of Order and Parliamentary Procedure 

[A Professional Parliamentarian will provide a brief overview of 
Robert’s Rules of Order and how they apply to Committee 
meetings and a short summary of the basics of parliamentary 
procedure for small boards and committees.]
60 minutes
  
 
VII.    Annual Procedures: 
         A. Conflict of Interest Forms [Helen Mickiewicz will discuss the 

    rationale for ensuring that Committee Members are free of any 

    conflicts of interest and describe member affiliations and    
 
 
    associations that could be considered conflicts of interest, and 
 
    briefly review the annual conflict of interest reporting process.]
         30 minutes
B. Conference Attendance and TECs [CPUC will provide an update on the current status of Committee member attendance at conferences and TECs.]  5 minutes
C. Budgetary Process and Annual Budget Priorities Submission [Jonathan Lakritz and Linda Gustafson will provide an update on the DDTP budgetary process and provide information and guidelines for the committees to follow in preparing their annual budget priorities submission.] 30 minutes
VIII. 
    Committee Member Discussion/Questions/Meeting New 
 
  
    Members 


    40 minutes

ADDITIONAL INFORMATION

For additional information, please contact Patsy Emerson, DDTP Committee Coordinator at (510) 302-1147, or by email at patsy@ddtp.org.  If you plan to attend the meeting and need sign language interpreters or other special communication accommodations, please call the DDTP office at least five days prior to the meeting date.

ENVIRONMENTAL REMINDER
Please refrain from wearing perfumes or scents to DDTP meetings. Persons with environmental illness or multiple-chemical sensitivity must reduce their exposure in order to attend this meeting.  
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